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Notices

The International Website Development with Sitecore documentation is confidential and is only for the
use of SUBWAY® headquarters, regional office, and approved ad agency personnel. Unauthorized use
of the information contained herein is strictly prohibited. No part of the content of the International
Website Development with Sitecore documentation may be copied or reproduced in any form or
transmitted by any means without the written permission of Doctor’s Associates Inc.

Updates, additions, and other revisions to the International Website Development with Sitecore
documentation will be made, as necessary, to reflect changes in features, functionality, and/or
workflow.
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rights reserved.
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Overview

This manual describes the tools and procedures you need to manage a website presence that meets
your local needs while adhering to the brand, creative, and user experience standards for SUBWAY®
restaurants. These tools allow you to:

o Edit existing content, such as text, images, and hyperlinks
o Import new content, such as images and videos for Flash

For the details of the content you can and cannot change, refer to International Website Development
Manual.

Sitecore features two editors:

o The page editor allows you to edit items directly on the webpage but with limited functionality. It is
a what-you-see-is-what-you-get (WYSIWYG) editor.

o The content editor allows you to edit more content than the page editor, such as marquees and
carousels. In the content editor, you choose and edit the components from a tree structure.

Your account permissions restrict which editor you can use, either the page editor only or both.

Important If your account gives you access to both editors, use only one of them during a session.
Switching between the two editors during a session can cause the application to fail.

You use an Internet browser to edit the content on your website.
Note The preferred browser for editing your website is Google Chrome.

All browsers, especially Internet Explorer, require special settings to use Sitecore. See
Browser Configuration Reference from Sitecore.

If you upgrade your browser and it no longer functions as described in this guide, try an
earlier version or a different browser. See Browser Configuration Reference from Sitecore.

Important To view your published content changes, use a browser different from the one with which
you are editing content. Using the same browser for both editing and reviewing content can
cause the application to fail.

Rev. 1.0 | 3/26/2015 ©2015 Doctor’s Associates Inc. All Rights Reserved. Page | 1
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Logging into the Page Editor

Important If your account allows you access to both editors, use only one of them during a session.
Switching between the two editors during a session can cause the application to fail.

1. Inyour browser, go to cms.w.subway.com/sitecore/login.

YSUBWAY
e

- = License Holder: Franchise World
Staging-CMS RWD Environment  reoreuc

Sitecore. NET 7.5 (rev. 150212)

User Name:
Password:

Remember me
Login

Support Toolbox  Forgot Your Password — Change Password

Options

User Interface:

% Desktop a Content Editor IE Page Editor
om Launch Pad

User Interface Language:
Default v

Close Options

Visit www.sitecore.net

If the options are not showing, click Options.
Click Page Editor.
Select the User Interface Language.
The default language is English.
5. Enter your User Name and Password.
Note If you want to change your password, see Changing.your. Password, page 4.

6.  Click Login.

The browser displays the website in the same way as it does the published website but with the
addition of a ribbon that contains the commands you use to edit the site.

Page | 2 ©2015 Doctor’s Associates Inc. All Rights Reserved. Rev. 1.0 | 3/26/2015
SUBWAY® is a registered trademark of Doctor’s Associates Inc.
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[ @ &%  Home Advanced

AT @ vessoes 1 o

FIND ASTORE~ MENU AND NUTRITIONv CATERINGv CONTACTUS~v ABOUTUS~v CAREERS~v OWN AFRANCHISE v
43,182 SUBWAY® RESTAURANTS IN 110 COUNTRIES @

Experience WeBlog View ¥

LogIn |English v |

Eat Better

A SIMPLE WAY
TO ENJOY

EATING

Choose Your Sub

m Own a Franchise

GET NEWS AND OFFERS A

-

OWN A FRANCHISE ggsﬂ ‘B,ER?\glle FRESHLY
AR RILY O DAY GREAT OPPORTUNITIES 7.V A ):1:1F.\")

THE FOUNDATION

Join the winning team and own
your future with SUBWAY"
Restaurants today!

OF EVERY GOOD
SANDWICH .

Join our team. « P
&
~ -

\

See Your Choices

« All about Franchising
+ Submit great locations
« Worldwide opportunities

Learn More

APPLY TO OWN

The ribbon has two states:

o Compressed

| H % ‘ Home Advanced Experience WeBlog View W |
o Expanded
E % ‘ Home Advanced Experience WeBlog View & |
_ _2“ $8 Delete Page 3 My Ttems =Y [{ dose
= =
Edit | Preview + Component Insert Page %) MovePage  Lock o Workbox Publish #Z Log OFF
Mode New Edit Publish Cose
» Base »  EpGo ') Edt

You toggle between the two by clicking the toggle button at the right end of the ribbon.

The ribbon includes a set of tabs (Home, Advanced, Experience, WeBlog, and View), each of which
displays a different set of buttons when clicked. Clicking a tab in the compressed ribbon expands the
ribbon.

Note The expanded ribbon always includes the Edit and the Preview buttons, no matter which

tab is open.

Logging off the Page Editor

On the Home tab, click Log Off.

Rev. 1.0 | 3/26/2015 ©2015 Doctor’s Associates Inc. All Rights Reserved.
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Changing Your Password

SSUBWAY s
[

License Holder: Franchise World

Staging-CMS RWD Environment  f=ewsic

Sitecore.NET 7.5 (rev. 150212)

User Name:
Password:

Remember me
Login

Support Toolbox  Forgot Your Password  Change Password

Options

Visit www.sitecore.net

1. Onthe login page, click Change Password.

The Change Your Password page appears.

YSUBWAYS
R

Change Your Password.

Enter your username and old password.

User Name:| user_n |

Password:
New Password:
Confirm New Password:

Change Password Cancel

Page | 4 ©2015 Doctor’s Associates Inc. All Rights Reserved. Rev. 1.0 | 3/26/2015
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2. Enter all of the following information:
o Your User Name, if not already entered
° Your current Password
o Your New Password
o Your new password in Confirm New Password

3. To save your new password, click Change Password; otherwise, click Cancel to keep your
current password.

If you clicked Change Password, the application confirms the change.

SSUBWAYe
e —

Change Your Password.

Change Password Complete
“Your password has been changed!

Continue

4.  Click Continue.

Rev. 1.0 | 3/26/2015 ©2015 Doctor’s Associates Inc. All Rights Reserved. Page | 5
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Using the Page Editor

The page editor allows you to edit components directly on the webpage but with limited functionality. It
is a what-you-see-is-what-you-get (WYSIWYG) editor.

When you log into the page editor, the browser displays the website in the same way as it does the
published website but with the addition of a ribbon, which contains the commands you use to edit the
site.

Q % * Home Advanced Experience WeBlog View ¥

M% United States | Change cegin E—ng“Shi'

FIND ASTORE~* MENU AND NUTRITION v CATERING~ CONTACTUS~ ABOUTUS~ CAREERS~¥ OWN A FRANCHISE v
43,182 SUBWAY® RESTAURANTS IN 110 COUNTRIES @

Eat Better

E. i Choose Your Sub

m Own a Franchise
-

A SIMPLE WAY
TO ENJOY

EATING
‘ 1

GET NEWS AND OFFERS A

GREAT PEOPLE q
GREAT BRAND FRESHLY
GREAT OPPORTUNITIES [J:7.U (= »Q:1:{F.\»]

Join our team. @ ‘E
£ " ¥, ‘

THE FOUNDATION e

OF EVERY GOOD
SANDWICH ;

Join the winning team and own
your future with SUBWAY"®

Restaurants today!

« All about Franchising Learn More See Your Choices

« Submit great locations
« Worldwide opportunities

1.  Onthe Experience tab, click the flag button.
The drop-down list contains the language versions available for your country’s website.

E l% ‘ Home Advanced Experience WeBlog View

N=) _A@; March 077" I:I ﬂ
Eﬁh Preview - ( 24 2RI 01 0? ) English Dgﬂt Screenshots
Mode Date Il English Device
¢ Base * = Go ) Edit I French
2.  Click the language of the site you want to edit.
Page | 6 ©2015 Doctor's Associates Inc. All Rights Reserved. Rev. 1.0 | 3/26/2015
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3. Go to the page you want to edit.
The editor provides two navigation tools:
o You can use the website’s menus in the same way as a typical reader does when navigating
the published website.
o You can use the navigation path at the bottom of the expanded ribbon.
Base Catering Planning = Go | Edit
The navigation path displays the position of the currently displayed page within the hierarchy
of the website. Base represents the website’s home page.
To navigate to any page displayed in the navigation path, select it, and then click Go.
To navigate to a page at the same level in the hierarchy Base | » | Catering = 6o {] Edit
as a page displayed in the navigation path, click the arrow 3 Locator
to the left of the page, select the page you want, and then D MenuNutriion
click Go. B cotering
a Promotions
a ContactlUs
3 aboutus
a Careers
3] ownaFranchise
3 Legal
=] siteMap
=) Exploreurworld
'-LQ Compeonents
To navigate to a page at the next lower level in the Base * Catering 6o T Edt
hierarchy as a page displayed in the navigation path, click & Components
the arrow to the right of the page, select the page you ) Menu
want, and then click Go. =) Planning
=) FAQs
@ ReadyToOrder
4. When the browser displays the page you want to edit, click Lock on the Home tab to lock the

page.

The Lock button is highlighted E?}k

prevent you from saving it or publishing it.

. Locking the page prevents others from editing it but does not

If the Lock button is disabled (L:\_;'), then the page is locked by another user. You cannot edit the

page.

Rev. 1.0 | 3/26/2015 ©2015 Doctor’s Associates Inc. All Rights Reserved.
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Each

Whether it

Catering

Browse our F

;the neighborhood, SUBWAY® Restaurants has everything you need to make
fyour next event a delicious success. Explore our menu to see all of the
f:delicious catering options, including hunger-busting Giant Subs, piled-high
fsandwich platters, quick and easy SUBWAY to GO!™ meals and much more. 7S mn oo iooiiooiooeioiiooeioeiooeeoo-is 1
iYou can build your order just the way you and your guests like with your s

f:choice of fresh breads, veggies, toppings and more. Let SUBWAY® Restaurantsz |
cater for you today! =

answers to questions regarding SUBWAY®

content component that you can edit is surrounded by a dashed line.

’s game day with friends, a meeting at the office or a block party for;

FAQs

requently Asked Questions for !

rowse our helpful sugge :
recommendations to make your nexteventa: |

5. Click

in the content component you want to edit.

When you click the component, the line surrounding it becomes solid.

NS F e N -y TS AT AL

@y wore w [T L
Whether it’s game day with friends, a meeting at the office or a block party for
the neighborhood, SUBWAY® Restaurants has everything you need to make
iyour next event a delicious success. Explore our menu to see all of the
delicious catering options, including hunger-busting Giant Subs, piled-high
sandwich platters, quick and easy SUBWAY to GO!™ meals and much more.
You can build your order just the way you and your guests like with your
choice of fresh hreads, veggies, toppings and more. Let SUBWAY® Restaurants!
cater for you today!

6.  Edit the content.

o If the content is unformatted text, simply edit the text in the component.
e Ifthe content is formatted text (rich text), see Editing Rich. Textin.the Page Editor, page
13.
e Ifthe content is an image, see [diting./mages.in.the Page Edilor, page 17.
e Ifthe content represents a hyperlink, see Editing Hyperlinks.in.the Page Editor, page 20.
Page | 8 ©2015 Doctor’s Associates Inc. All Rights Reserved. Rev. 1.0 | 3/26/2015
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7.

Note

8.

9.
Note
10.

11.

12.

Click the Save changes button .

You cannot preview or publish your changes without first saving them. If you forget to save

your changes, you are prompted to do so.

To see how the content looks when published, click Preview in the expanded ribbon.

The browser displays the page as it looks when published.

SUBWAY CATERS™

cater for you today! You will be glad you did.

Whether it’s game day with friends, a meeting at the office or a block party for
the neighborhood, SUBWAY® Restaurants has everything you need to make
your next event a delicious success. Explore our menu to see all of the
delicious catering options, including hunger-busting Giant Subs, piled-high
sandwich platters, quick and easy SUBWAY to GO!™ meals and much more.
You can bhuild your order just the way you and your guests like with your
choice of fresh breads;vegzies;teppings-andmore. Let SUBWAY® Restaurants

To exit preview mode, click Edit in the expanded ribbon.

You can publish the page without first exiting preview mode.

When finished making your changes to the page, click Publish on the Home tab.

The Publish Item Wizard appears.

To open this and other wizards at the second
page instead of the first, select Always skip
the first page of wizards.

Click Next.
The wizard displays the Settings page.

Welcome to the Publish Item
Wizard.
This wizard helps you:

» Choose publishing mode.

» Select the languages to publish.

» Select the publishing targets.

Ahways skip the first page of wizards

Bt (patiert o] nCancel

Rev. 1.0 | 3/26/2015

©2015 Doctor’s Associates Inc. All Rights Reserved.
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Warning If the Publishing group lists the option

2%
Republish - Publish Everything, do s
not select it. Selecting this option Feiectfhe i seffinos, e PbiER fo peh
causes the publishing process to check
the Status (Changed or nOt Changed) Of i * smart publish - Publish Differences Between Source and Target Database.
every item in the website. The resulting ¥ publsh Subitems '
process can take hours to complete. ¢ Publish Related Items
13. Select the following in the Publishing group: e d'"
e Smart Publish  eroken (Conade)
French {Canada)
J Publish Subitems ( bishing Targets
o Publish Related Items || fernet (wet)
14. Inthe Publishing Languages group, select
only the language in which the website is | <sack || publsh> | | cancel |
written.
Important If the list is long, be sure to scroll
through it completely and make sure
that no other languages are selected.
The wizard remembers your selection
from the last time you published.
15. Click Publish. 2 %
Publishin
The application prompts you to confirm that Pesse vat e piisting.
you want to publish the page.
16. Click OK.
The Publishing page displays the progress of
the publishing. %
Publishing...
Initializing.
| <Back || MNet> | | Cancel |
Page | 10 ©2015 Doctor’s Associates Inc. All Rights Reserved. Rev. 1.0 | 3/26/2015
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17. The wizard informs you when the publishing

is complete.
18. Click Finish.

The wizard has completed. Click Finish to close the wizard.
Items processed: 790.

Click here to view additional information.

[ 4

| < Back

Next > | Finish

19. Check the public website to confirm that the content is correct.

SUBWAY CATERS™

Whether it’s game day with friends, a meeting at the office or a block party for
the neighborhood, SUBWAY® Restaurants has everything you need to make
your next event a delicious success. Explore our menu to see all of the
delicious catering options, including hunger-busting Giant Subs, piled-high
sandwich platters, quick and easy SUBWAY to GO!™ meals and much more.
You can build your order just the way you and your guests like with your
choice of fresh breads;veggics, toppingsand more. Let SUBWAY® Restaurants
cater for you today! You will be glad you did.

20. After editing the content on the page and publishing your changes, unlock the page. You can use
one or both of the following methods:

° Click Lock on the Home tab.

The page is unlocked.

o On the Home tab, click My ltems.

The My ltems dialog box lists the

pages and components you locked. My Ttems

o To unlock an item, select it in the

Views the items that are locked by you.

Drag a column to this area to group by it.

list, and then click Unlock. — —

The item is removed from the list.

o To unlock all items at once, click

Catering [sitecore/content/Base/Catering

SubwayCatersDescription... fsitecoref/content/Base/Catering/Components/SubwayCatersDescri...

Unlock All.
All items are removed from the s = | Page 10f1 (2 items)
list. Unlock | [ unlockal |
o When you are finished unlocking [ Gose |
items, click Close.
Rev. 1.0 | 3/26/2015 ©2015 Doctor’s Associates Inc. All Rights Reserved. Page | 11
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Your Lock-Save-Publish Strategy

You need not lock, edit, save, publish, and unlock a page before repeating the process with another
page. You can choose a strategy that is convenient for you and the set of content changes you are
making.

When editing content, keep the following in mind:

Always lock a page before editing it; otherwise, you have no guarantee that the changes you
make will get published. Others may edit the page before you publish it.

If you do not save your changes and then try to preview or publish the page, the system prompts
you to save your changes.

o If you click No, your changes are not saved, and the page is previewed or published without
them.

o To cancel the preview or the publishing, click Cancel; your changes remain but are not
saved.

If you attempt to navigate to another page without saving your changes, the system warns you
that there are unsaved changes and allows you to cancel the navigation. If you continue to the
new page anyway, your changes are lost.

You need not unlock a page before previewing or publishing it.
You can navigate to another page without unlocking the current page.
It is more efficient to publish from each page on which you make changes than from Base.

If you want to wait and publish after making all your changes, keep track of the pages you change
and make sure you publish them all.

You can unlock all locked pages from the My Items dialog box before logging off.

In the event of mistakes, keeping pages locked during an editing session allows you to edit them
again before others lock them.

Important Locked pages remain locked between editing sessions.

Before logging off, click My Items. Unlock all pages and components that you have finished
editing.

Page | 12 ©2015 Doctor’s Associates Inc. All Rights Reserved. Rev. 1.0 | 3/26/2015
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Editing Rich Text in the Page Editor

In the page editor, you can edit text content that is formatted.

When you click a rich text component, a tool set saret 1.

appears just above the component. b /i USE Q- o~ ;
1. To apply a character format to a short piece of Whether you're hosting friends for a movie

text, S.eleCt the text, and then click one of the :njght or [hrgfﬁjng a ]'thdEl}" bhash. Giant subs ;

following buttons: are the perfect way to satisfy giant tngers. :

e Boldb i

) 3-foot Giant Sub®*:3-foot Giant Sub*: :

o Italic f . . . T

iContains 18 two inch portions, serves 9-15.

° Underline U 6-foot Giant Sub*:6-foot Giant Sub*:

2. To edit the content using a larger set of tools, Contains 36 two Inch portions, serves 18-25.

click the Edit the text button IFlease note that Giant Sub orders reqguire 24 hr.

The rich text editor, a what-you-see-is-what-you- E‘fi‘:;iuremms are approximations §

get (WYSIWYG) editor, opens. For details about - — = - '

3. To make a short piece of text into a hyperlink, select the text, and then click the Link button .

The Insert a Link dialog box opens. You can link to a page D Insert a Link
|n the WEbSIte (lnternal |_|nk tab) ortoa med|a f||e (Med|a Select the item or media that you want to create a link to.
|temS tab) Internal Link | Media Items | Search

© & Content

Select the target of the hyperlink, and then click Link. 5 ) Base
[ Locator
[T Menulutrition
= Catering
{#) Components
= (=) Menu
= & Components
=a| ClassicComboPlatter-Image
=a| Desserts-Image
[£) Desserts-RichText
=) Desserts-Title

Rev. 1.0 | 3/26/2015 ©2015 Doctor’s Associates Inc. All Rights Reserved. Page | 13
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4.  Toinsert an image at the insertion point, click the Image button [,

The Insert Media Iltem dialog box opens, displaying the ] et Tem
Content tree fOI’ the medla Ilbrary Bl | Sclect or search for the image or media file that you want to insert,

. . . Media Library |_ Search |
Select the media file you want, and then click Insert. = ) vedia Ubrary
4 Promotion Resources
'-L_] ComponentPreviews
3 Expertadvice
'-L_] Files
) Images
) Modules
'-L_] Fromations

|| readme

=] wiwz2_Inner Monolog Thumbnails_210x116_option1
'-L_] Videos

5.  Click the Save changes button =.

Using the Rich Text Editor

Available in both the page editor and the content editor, the rich text editor is a what-you-see-is-what-
you-get (WYSIWYG) editor. The editor provides a large array of tools to format the text directly. The
tools function as similar tools do in a standard word processor.

B
]

W BBF- -0 JABBBD 5 REL-0 8- 06

= IS T EE iE ke X x| AT My = @ Fo- 8- "5 @ | Apply €35 Cl... | Paragraph 5t.. =| Font Name  ~| Sizew| Custom Links ~| Zoom

(S h % 2mb
|B 7 v =

il g

Whether you're hosting friends for a movie night or throwing a holiday bash. Giant Subs are the perfect way to satisfy giant hungers.

AVATLABLE ITEMS:
3-foot Giant Sub*:3-foot Giant Sub®: Contains 18 two inch portions. serves 9-15.
6-foot Giant Sub*:6-foot Giant Sub*: Contains 36 two inch portions. serves 18-25.

Please note that Giant Sub orders require 24 hr. notice
*Measurements are approximations

Accept

Note In the tool tables that follow, do not use the tools marked with an asterisk (*). They are listed
in these tables for the purposes of documentation only.
The editor includes four types of tools:
o Character formatting tools
Select the text you want to format, and then click the tool (button). The following table lists the
available character formatting tools.
Tool Character Format Tool Character Format
B Bold e (*) Superscript
¥ Italic A Font color (foreground color)
Page | 14 ©2015 Doctor’s Associates Inc. All Rights Reserved. Rev. 1.0 | 3/26/2015
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Tool Character Format Tool Character Format
u Underline Jty (*) Background (fill) color, the
color behind the selected text
abe (*) Strikethrough Times New ... ~| | (*) Change the font
X, (*) Subscript ER Change the size of the font

o Paragraph formatting tools

Position the mouse cursor anywhere within the paragraph you want to format, and then click the
tool (button). The following table lists the available paragraph formatting tools.

Tool Paragraph Format Tool Paragraph Format
i= Ordered (numbered) list i= Indent paragraph
= Unordered (bulleted) list i= Outdent paragraph
Morma Apply a paragraph style
The styles include the standard HTML styles, such as Normal, Heading 1, and
Heading 2.
. Insertion tools

Place the insertion point in the text, and then click the tool (button). The following table lists the
available items you can insert.

Tool Insert Tool Insert
|8 Paragraph 0 Symbol
5] (*) Current date 0 (*) Current time

(*) Insert a horizontal rule

Rev. 1.0 | 3/26/2015

©2015 Doctor’s Associates Inc. All Rights Reserved.
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Tool Insert Tool Insert
\J Hyperllnk ) Inserta Link
. . . J Select the item or media that you want to create a link to.
When you click the tool, the Insert a Link dialog ——
. . . Internal Link | Media Items | Search
box opens. You can link to a page in the website = & content
(Internal Link tab) or to a media file (Media Items = € Base
tab) [T Locator
’ [ MenuMutrition
Select the target of the hyperlink, and then click = Et;::fmnts
|_|nk = §] Menu
= @ Components
=a| dassicComboPlatter-Image
=a| Desserts-Image
[£) Desserts-RichText
=) pesserts-Title
=) (*) Media file, such as an image | Insert Media Item
i i | Select or search for the image or media file that you want to insert,
When you click the tool, the Insert Media ltem ey R
dialog box opens, displaying the content tree for & [ Hedia Lbrary
the media library.  ———"
Select the media file you want, and then click E‘,Zf:fm““
Insert 'JJImages
2 Modules
'Jj Fromations
| readme
&) Wiwz2_Inner Monolog Thumbnails_210x116_option1
U\:’ldens
B (*) Table I I [
When you click the tool, the table palette LI
appears. Drag the mouse pointer across the cell I I | |
grid you want, or click Table Wizard to open a LI IEIEd
wizard for creating a table. EEEEEE%E
Once you create the table, you can use the tools OOO0O0000
in the table palette to format the table. OOO0O0000
£z Table Wizard
R
= == I e
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o Action tools

Click the tool (button) to do the action. The following table lists the available actions you can do.

Tool Action Tool Action
) Undo the previous action. &£ Cut the selected content to the
clipboard.
Cu Redo the previous undone action. ES Copy the selected content to the
clipboard.
2 Paste the content on the clipboard 94 Find the specified text and
at the insertion point. optionally replace it with other text.
485 ~ Check the spelling of the text. Zoom ~ Magnify the rich text in the editor
This setting does not affect how
the browser displays the rich text.

Note If you are using the rich text editor from the content editor, you can view the underlying
HTML by clicking HTML.

This feature is not available when using the rich text editor from the page editor.
When you are finished editing the rich text, do one of the following:
J To save your changes, click Accept.

o To close the editor without saving your changes, click Reject.

Editing Images in the Page Editor
In the page editor, you can edit image content.

1.  After locking the page, click the image.
A tool set appears above the image, which is surrounded by a solid line.

Image

(= o

ev More v
e~ PR T
P L

Rev. 1.0 | 3/26/2015 ©2015 Doctor’s Associates Inc. All Rights Reserved. Page | 17
SUBWAY® is a registered trademark of Doctor’s Associates Inc.



International Website Development with Sitecore

2. Edit the image.
You can do any of the following:

° Change the image to another image. See Changing.an.lmage, page 18.
e Change the alternate text for the image. See Chanaing.the Allemnate. Text.foran.lmage,
page 20.

o To delete the image from its placeholder, click the Remove the image button [sg.

The image placeholder remains. You can insert another image into it by clicking the Choose

Image

| B @, mMorev|

3. Click the Save changes button =.

Changing an Image
To change the image to another image:

1.  Click the Choose an image button [ksl.
The Media Browser dialog box opens. You can either search or browse for the image you want.

2%
——| Media Browser
_EJ Select or search for the image or media file that you want to open.
Search | Browse
. edia Lib = 45
edia Library =
v x Q
Your search has returned 8778 results in 01.2666 seconds under the sitecore item
Template @
file (27)
Created: 2008-03-12 By: sitscors\acmin Language: &n flash (238)
image (1830)
ipeg (5834)
ExpertAdvice .
Template: Media folder Location: Media Library E SR (D)
l Version: 1 Created: 2014-01-22 By: sitecore\dave Language: en media folder (564)
node (1)
pdf (283)
Files
Template: Mediz folder Location: Media Library
"‘ Version: 1 Created: 2006-05-31 By: sitecore\Admin Language: en Language Q -
Name: | /Images/Subway Catering/catering-fags
Upload Drag & Drop. OK Cancel
s . .
Page | 18 ©2015 Doctor’s Associates Inc. All Rights Reserved. Rev. 1.0 | 3/26/2015
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2. To browse the images at the website, click the Browse tab.

The dialog box displays the content structure of the media library as a tree, opened to the location
of the current image. You can open and close the folders to navigate the tree.

= | Media Browser
Bl | select or search for the image or media file that you want to open.

search | Browse |
= [55] Media Library
3 Promotion Resources
U ComponentPreviews
?; Expertadvice
) Files
= 'JJ Images
) Global
() Aboutus
() Buttons
U Careers
=] U SubwayCatering
& catering-cookie-platter
= catering-fags
== catering-menu-giant-sub
a catering-menu-sandwich-platter_round_
ma1 catering-planning
P catering-planning-birthday
Wi catering-planning-holiday
& catering-planning-heliday-generic
L4 catering-planning-office
R -atarina-nknninn-cno e

3

2R

catering-planning-holiday

Hame: | /Images/Subway Catering/catering-planning-holiday

Upload Drag & Drop

oK Cancel

3. Inthe tree, navigate to the new image file and select it.

= Media Browser

Bl | select or search for the image or media file that you want to open.

Search | Browse |
= [55] Media Library
(i Promotion Resources
'J_J ComponentPreviews
3 Expertadvice
) Files
=] u Images
1) Global
) Aboutls
) Buttons
) careers
=] 'J_J SubwayCatering
&m catering-cookie-platter
®~ catering-fags
— catering-menu-giant-sub
& catering-menu-sandwich-platter_round_
maa catering-planning
52 catering-planning-birthday
i catering-planning-holiday
&8 catering-planning-holiday-generic

o

3

ka2 catering-planning-office
M ratarina-nlanning-cnarts

catering-planning-birthday

Hame: | /Images/Subway Catering/catering-planning-birthday

Upload Drag & Drop

0K Cancel

4. To use the selected image, click OK; otherwise, click Cancel to keep the current image.

The dialog box closes.
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Changing the Alternate Text for an Image

To change the alternate text (the text that displays when the reader chooses not to display graphics) for
the image:

1.  Click the Modify image appearance button [k

The Image Properties dialog box opens.

= Image Properties

Set the properties for the image here.
Text

Alternate Text:
Default Alternate Text: Catering FAQs
Dimensions

Enter the dimensions of the image if they are different than the dimensions of the original. This will
only affect the reference and not the eriginal image.

width: ¥ Keep Aspect Ratio
Height:
Original Dimensions: 308 x 125
Space
Please provide the desired space to place around the image.

Horizontal Space:

Vertical Space:

OK || Cancel |

2. Enter the Alternate Text, the text that displays when a reader turns off the browser’s display of
graphics.

Important Do not enter or change the values in the following fields:
o Width and Height
o Horizontal Space and Vertical Space
3.  To save your changes, click OK; otherwise, click Cancel to keep the current alternate text.
The dialog box closes.

Editing Hyperlinks in the Page Editor

A hyperlink (or link) allows a reader to navigate to another webpage or open a media file by simply
clicking the hyperlink, which is functionally superimposed over a piece of text or an image. A
component that also serves as a hyperlink includes a Link button &% in its tool set.
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Image

dg G v More ¥

To edit the hyperlink:
1.  Click the Link button Z&.

The Insert a link dialog box opens. You can point the hyperlink to three different types of targets.

2. If the target is another page on your website,
click Internal Link.

The dialog box displays the content of your
site as a tree, each position on the tree
represents a page on your website.

a. Inthe tree, select the target page of the
hyperlink.

b. If necessary, edit the Link
Description.

Note The purpose of the Link Description
depends upon the component that
contains the hyperlink:

° In general, the Link Description
is the text the browser displays as
the link. If you leave the Link
Description blank, then the
browser displays the name of the
target page, which may be
unreadable text.

o If the hyperlink is attached to an
image, the browser displays no
text.

A Inserta link

Select the link type and specify the appropriate properties,

Select the item that you want to create a link to and specify the
appropriate properties.
Internal Link = & Content
= ‘E‘n Base
= [ Locator
Tl

Media Link

JavaScript

[ MenuNutrition

= a Catering
'Jﬂ Components

|=Z] Planning
=) Fags

(@] rReadyToorder
E Promotions
Contactus
DAtloutUz

Link Description: | Catering FAQs

Anchor:

Target Window: | Active browser

Style Class:
Alternate Test:

Query String:

OK Cancel

Cc. Although you can change Target Window, you should probably not. You likely want the

new target to function the same way as the current one.

d. Leave Anchor, Style Class, and Query String blank.

e. If necessary, edit the Alternate Text.

In general, the browser displays this text as a tooltip when the mouse hovers over the link. It

can be blank.
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3. Ifthe target is a media file, such as a PDF,
click Media Link.

The dialog box displays the content of your
media library as a tree. Files are contained in
the Files folder.

a. Navigate the tree and select the target
file of the hyperlink.

b. If necessary, edit the Link
Description.

Note The purpose of the Link Description
depends upon the component that

contains the hyperlink:

° In general, the Link Description
is the text the browser displays as
the link. If you leave the Link
Description blank, then the
browser displays no text to click.

o If the hyperlink is attached to an
image, the browser displays no
text.

9 Insert a link
Select the link type and specify the appropriate properties.

S

properties.

Select an item from the media library and specify any additional

Internal Link = [&] Media Library
2 Promotion Resources
() componentPreviews
3 ExpertAdvice
= Files
i) About Us
() FreshBuzz
) Menu
{2 Nutrition
i) ownaFranchise

JJ Images
n

7
4

Media Link

L™

External Link

g

-
=
Mail
_ Link Description: | Learn More
Iﬁl Target Window: | Active browser A
JavaScript
Style Oass:
Alternate Text:
Upload 0K Cancel

c. Although you can change Target Window, you should probably not. You likely want the
new target to function the same way as the current one.

d. Leave Style Class blank.

e. If necessary, edit the Alternate Text.

In general, the browser displays this text as a tooltip when the mouse hovers over the link. It

can be blank.
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4. If the target is a page outside your website,
click External Link.

a. If necessary, edit the Link
Description.

Note The purpose of the Link Description
depends upon the component that
contains the hyperlink:

° In general, the Link Description
is the text the browser displays as
the link. If you leave the Link
Description blank, then the
browser displays no text to click.

o If the hyperlink is attached to an
image, the browser displays no
text.

b. Enter the URL of the target.

[
9 Insert a link
Select the link type and specify the appropriate properties.
, Specify the URL, e.qg. http://www.sitecorenet and any additional
properties.
Int | Link .
neeman Link Description: | Catering FAQs
~_ URL: Test
==
Media Link Target Window: | Active browser T
@ Style Cass:
External Link
Alternate Text:
Anchor
-
=
Mail
| JSI
JavaScript
0K Cancel

c. Although you can change Target Window, you should probably not. You likely want the
new target to function the same way as the current one.

d. Leave Style Class blank.

e. If necessary, edit the Alternate Text.

In general, the browser displays this text as a tooltip when the mouse hovers over the link. It

can be blank.

5. When finished editing the fields in the Insert a link dialog box, click OK; otherwise, click Cancel

to close the dialog without changing the hyperlink.
6. Click the Save changes button k4.
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Logging into the Content Editor

Important If your account allows you access to both editors, use only one of them during a session.
Switching between the two editors during a session can cause the application to fail.

1. Inyour browser, go to cms.w.subway.com/sitecore/login.

NSUBW/ Y
s S ——|

Staging-CMS RWD Environment

User Name:
Password:

! Remember me
Login
Support Toolbox  Forgot Your Password  Change Password

Options

User Interface:

E‘ Desktop a Content Editor Iz Page Editor

= Launch Pad

User Interface Language:
Default

Close Options

Visit www.sitecore.net

License Holder: Franchise World
Headguarters LLC
License ID: 20130625085825

Sitecore.NET 7.5 (rev. 150212)

If the options are not showing, click Options.
Click Content Editor.

Select the User Interface Language.

The default language is English.

5. Enter your User Name and Password.

Note If you want to change your password, use the same procedure as with the page editor. See

6.  Click Login.
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Exiting the Content Editor

Click the Sitecore logo (upper left corner), and
then click Exit.

The application prompts you to save any unsaved
changes.

Mavigate Review Publish
F3H Copy To
e~ (o MoveTo pelete +

Properties
Application Options.
a Licenses

Versions

) About

Exit

' Promations
‘% Global

Presentation View

To lock this item, dlick Ef
+ Lockand
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Using the Content Editor

The content editor allows you to edit more types of content — such as marquees and carousels — than
the page editor does. The overall process is the same — navigate to, lock, edit, save, preview, publish,
and unlock the content — except that the tools are different.

The content editor displays the items in your website differently than the page editor does. The page
editor displays the items as they are displayed on the website. The content editor displays the items as
objects in a content tree.

Review Publish Versions Presentation View My Toolbar

Rename & Up ‘ First
Duplicate = (2% M0ve To Delete - || I Display Name || % Down 3 Last
Dperations l Sorting

| 2\

@, ~ ||| G Content ¥ /»vaM l
=2 D sitecore @ Base i
=] a Content
i) Base & “You must lock this item before you can edit it.
' Promotions To lock this item, dick Edit on the Home tab.
% Global + Lockand Edit
5] Media Library +.¢ Branding =

Browse * Properties - Open Media Library - Edit Image - Cear - Refresh
SiteLogo:
/Images/Global/Branding/subway-logo

SSUBWAYS

Dimensions: 152 x 44
Default Alternate Text: "Logo”

[C] Page Settings
) Site Settings =
Site Name:

Base

-\ Meta Data

[+

a Page Resources

)

3) Promotions
[£] Tracking

[(Wid=iog Media Lbrary Workbox

B | E
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After you log into the content editor:
1. Display the language versions available for your country’s website by doing one of the following:

o On the Versions tab, click the flag button.

il
English ~
L M English {Canada) : English (Canada)
1 version.

H French (Canada) : francais (Canada)
1 version.

o Click the flag drop-down list.

Y w e

M English (Canada) : English (Canada)

1 version.

M French (Canada) : frangais (Canada)
1 version.

Both drop-down lists contain the language versions available for your country’s website.
Click the language of the site you want to edit.

Using the content tree, navigate to and select the item you need to edit.

The Content tab displays the item as a set of fields grouped in sections.
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‘a»e

Home

@

J @ Copy To 83 (11 Rename A Up . First
Dupllcatev o Move Te  pelete T Dtsplay Name | % Down ‘ Last
..... | Re Sorting

Navigate Review Publish \ersions Presentation View My Toolbar

- [} | @ Content V{ &\ /Bv—Ev :: l
a
= 5 Content Celll @]
) Base @
= 3 Promotions /2, You must lock this item before you can edit it. a
= 0 Base To lock this item, click Edit on the Home tab.
= @ Marquees « Lockand Edit
s
3] Hi
@ ome @ Marquee Cell =
#* MenuMutrition
= [ Catering e T s e Seema “
Hyperlink:
= &P Catering L .
= /Base/Catering/Menu
= Cell2
®m Cell3 Duration - (In seconds):
® Cel4 7
&P CateringPlanning
e )
Promotions @ Marquee Cell Content
s
Careers @ Marquee Cell Fragment
# Dwin A Franchise = =
E Promotion Analytics

@ Carpusels

You edit the item by editing the values in the fields. You show or hide the fields in a section by
clicking the plus or the minus sign at the right end of the section header.

If the set of sections and fields is large, you can navigate to the one TSERE
you want by doing one of the following: Branding
e Using the scroll bar Stetoe
Page Settings
o Clicking the sections and fields navigation button to the left of the Page Title
flag drop-down list Go To Top
Footer Buttons
Click the section or field you want to view. D ——
Enable 55L
Site Settings
5ite Mame
[ Meta Data

4. Lock the item.
You must lock a item before you can edit it. Do one of the following:

On the Home tab, click Edit.
Click Lock and Edit in the lock notice.

/1, You must lock this item before you can editit.
To lock this item, click Edit on the Home tab.

« Lock and Edit

A lock icon displays to the left of the item in the content tree and the Edit button highlights E:, to
indicate that the selected item is locked.
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Home Navigate Review Publish Versions Presentation View My Toolbar

Q _‘j (5} Copy To [T} Rename. Mup R Fist
Edit - || Duplicate - (= Move To [&e Y Display Name | % Down  § Last
Q ~| {2\

& [ stecore SubwayCatersDescription-Text
= & Content
3 € Base ] SimpleText Data ]
Locator
Menulutrition et
g Whether it’s game day with friends, a meeting at the office or a block party for the neighborhood,
B & Catering SUBWAY® Restaurants has everything you need to make your next event a delicious success. Explore our
=] '{acﬂ"‘Dﬂ"E"tS menu to see all of the delicious catering options, including hunger-busting Giant Subs, piled-high
(] Catering FAQs-Image sandwich platters, quick and easy SUBWAY to GO!™ meals and much more. You can build your order just
) cateringFAQsLeamMore-Link the way you and your guests like with your choice of fresh&nbsp;breads, veggies, toppings and more.

@ Content Y i [Td-= 4 M L
a

=) CateringFAQs-Text

5] CateringFAQs-Title

=] CateringPlanning-Image

é] CateringPlanningLearniore-Link
é] CateringPlanning-Text

Let SUBWAY® Restaurants cater for you today!

|=) CateringPlanning-Title
5] FindAStore-Link
[ HrRichText
é] ReadyToOrder-Text
é] ReadyToOrder-Title
4 |=) subwayCatersDescription-Text
5] TODOCateringCaurosel-Text
E] ViewFullCateringMenu
D carousel

=) Menu

A lock icon in the leftmost column of the content
tree indicates that the item is locked either by
you or by someone else. In the example, the
entire Planning page is locked by a user.

When you hover the mouse pointer over a lock
icon, the tool tip displays the user name of the
person who locked the item.

5. Edit the item, that is, edit its fields.

=) readyToOrder-Text
=] readyToOrder-Title

’_‘i :—:‘fl subwayCatersDescription-Text
=] ToDoCateringCaurosel Text

paced o= =5] viewFuliCateringMenu
@ carousel

=] Menu
n =] Planning
) Fags
(@] ReadyToOrder

o For simple text or a title, see Editing. Simple Text and. Titles, page 38.

. For a sidebar, see Editing. Sidehars, page 69.

Click Save to save your changes.

To preview your changes, click Preview on the Publish tab.
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Warning When you publish your changes, do not click Publish > Publish Site on the Publish tab.
Clicking Publish Site causes the publishing process to check the status (changed or not
changed) of every item in the website. The resulting process can take hours to complete.

8. Onthe Publish tab, click Publish > Publish Item to publish your changes to the item.

This command publishes the selected item only, not the page containing the item. To publish all
the changes you made to the page, select the page in the content tree, and then click Publish >
Publish Item.

The Publish Item Wizard appears.

9.  To open this and other wizards at the second o %
page instead of the first, select Always skip Welcome to the Publish Ttem
the first page of wizards. Wizard.

This wizard helps you:

10. Click Next.
The wizard displays the Settings page.

» Choose publishing mode.
» Select the languages to publish.
» Select the publishing targets.

Abways skip the first page of wizards

| <Back || Net> | | Cancel |
11. Select the following in the Publishing group: 2%
) Smar‘t Pub“sh Seth::l:ctthe publishing settings. Cick Publish to publish.
o Publish Subitems o
° PUb|ISh Related Items * smart publish - Publish Differences Between Source and Target Database.
¥! publish Subitems
12. In the Publishing Languages group, select  pubich Reated e
only the language in which the item is ~ Publshing |
Wntten . Select all
#| English (Canada)
Important If the list is long, be sure to scroll French (Genadz)
through it completely and make sure S
that no other languages are selected. ( ¢ Intenet (web)
The wizard remembers your selection '
from the last time you published.
|ctaBack | |wPublish > |uCancel |
13. Click Publish.
The application prompts you to confirm that you want to publish the item.
14. Click OK.
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The Publishing page displays the 2%
progress of the publishing. Publishing
Please wait while publishing...
Publishing...
Initializing.
<Back || MNext> | | Cancel |
The wizard informs you when the 2%
publishing is complete. The wizard has completed. Click Finish to close the wizard.
ﬁ Items processed: 790.
Click here to view additional infermation.
<Back || Next> | Finish

15. Click Finish.

16. When finished making changes, be sure to unlock all the items you locked. Do any of the
following:

o Click the lock icon on the item in the content tree.
The lock icon disappears from the item.
o Select the item in the content tree, and then click Edit on the Home tab.
The lock icon disappears from the item in the content tree.
° On the Review tab, click My ltems.
The My Items dialog box lists the items you locked. The dialog box functions the same as it
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Using the Content Tree

In the content editor, you use the content tree to navigate to and select the items you need to edit.

Content, the root of the content tree, represents the entire
content of your website and contains the following:

o Base represents the home page of your website and
contains all the webpages that make up the site.

o Promotions contains the complex assets used on
your website, namely, the marquees, carousels, and
sidebars.

o Global contains assets used by all pages on your
website, such as cascading stylesheets and page
footers.

Important Do not edit the items contained in Global.
Note If the tree displays sitecore as its root, you can

change the root to Content by clearing Entire
Tree on the View tab.

D  tome  Meigote  Revew  Pubish  Versons  Presentation [JECET)

! _l + Content Tree Hidden Items Raw Values

Save Entire Tree Standard Fields Buckets

|55-*.|:I' Q, | atontent\@—

= & Content Base
|| ¥} Base @

Search

= s Content
i) Base
_4 Promotions
% Global

Search

= D sitecore
= 6 Content
‘Eﬂ Base
4 Promotions
% Global
&= Media Library
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To open a container element in the content tree, click its + [ccarct Q ~|
(plUS Slgn). © & Content
When a container is open, the content tree lists its contents = ) Base
below it and indented. Locator
. . . . . MenuMutrition
To close a container, click its — (minus sign). - catering
While Base represents the home page of your website, the (&) components
items inside the Base container represent the webpages to =5 Menu
which a reader can navigate from the home page. =5 Planning
Likewise, the items inside a page container represent the =) Fags

webpages to which the reader can navigate from that (8] ReadyToorder
page. Promotions

ﬁ ContactUs

[ aboutus

a Careers
OwnAFranchise
Legal

=5 siteMap

;__EI ExploreCurorld
'-]ﬂ Components

JE = = = = S =2

=

_4 Promotions
& Global
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The editable items on a page are contained in the page’s

Components folder.

The complex assets (marquees, carousels, and sidebars)

are also contained in folders.

[
Search

= ﬂ Content
= ‘\‘_‘_’ﬁ Base

a Locator
[Z] MenuNutrition
= Catering

= 'J.ﬂ Components

El Menu
=z| Planning

) Fags

@ ReadyToOrder

a Promations
(3] contactus
AboutUs
Careers

| Catering FAQs-Image

ﬁ] CateringFAQsLearnMore-Link
|=| CateringFAQs-Text

=| CateringFAQs-Title

CateringPlanning-Image

=| CateringPlanningLearnMaore-Link
=| CateringFlanning-Text

|=]| CateringPlanning-Title

|=| FindAStore-Link

E] ReadyToOrder-Text

=] ReadyToOrder-Title

ﬁ] SubwayCatersDescription-Text
=] TODOCateringCaurosel-Text
E] ViewFullCateringMenu

@ Carousel

[
Search

= ﬂ Content
ﬁh Base

= @

N
g B EE

= 4 Promotions

= Q Base

& Global

Marquees
“ Home
# MenuNutrition
h Catering

@® Catering

@ CateringFlanning
“ Promotions
# Careers
# Owin A Franchise
Carousels
Sidebars
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Each component the content tree lists for a website page is titled with a short phrase that may or may
not be a good indication of the component as it appears on the published website. To determine which
component is which and which component you need to edit, open another browser and navigate to the
relevant page on the published website. In the content tree, select each component listed for that page
and compare the content of its fields with the content you see on the published website. A positive
comparison indicates the correct component.

For example, the following is part of the catering landing page on the published website.

SUBWAY?® Catering

Whether it’s game day with friends, a meeting at the office or a block Ready to Order?
party for the neighborhood, SUBWAY® Restaurants has everything you
need to make your next event a delicious success. Explore our menu to
see all of the delicious catering options, including hunger-busting Giant SRDERNOW,)

Subs, piled-high sandwich platters, convenient SUBWAY to GO!™ meals

and much more. You can build your order just the way you and your Catering Menu
guests like with your choice of freshly baked breads, veggies, toppings
and more. Let SUBWAY® Restaurants cater for you today!

Call or visit your local SUBWAY® restaurant.

’“l‘

Sandwich Platters

[ lalaiala

Catering FAQs Catering Planning VIEW FULL CATERING MENU ©

Browse our Frequently Asked Questions for Browse our helpful suggestion and
answers to questions regarding SUBWAY® recommendations to make your next event a
Catering and planning an event. success.

LEARN MORE © LEARN MORE ©

The Catering FAQs section of the page contains the following pieces of content:

Image

o Title
Catering FAQs

o Text content

Browse our Frequently Asked Questions for
answers to questions regarding SUBWAY®
Catering and planning an event.

o Hyperlink
LEARN MORE ©
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After comparing the components in the content tree with the published website, you can determine that

the following components correspond to these four pieces of content:

J Catering FAQs-Image corresponds to the image.

EX 3]

= (2] sitecore B
= 5 Content
= ’Zh Base
Locator
MenuNutrition
= [T catering
= @ Components
= Catering FAQs-Image
E;] CateringFAQsLearnMore-Link
5_] CateringFAQs-Text
=) cateringFAQs-Title
| CateringPlanning-Image

[

£3

\=] CateringPlanningLearnMore-Link
’:_j CateringPlanning-Text

3 CateringPlanning-Title

=) FindAstore-Link

[£) HrRichText

=] ReadyToOrder-Text

=) ReadyToOrder-Title

':_’j SubwayCatersDescription-Text

[Q content Y &R\

:hEJ Catering FAQs-Image

%\ You must lock this item before you can edit it.
To lock this item, click Edit on the Home tab.

¢ Lockand Edit

E] tmage

Image:

/Images/SubwayCatering/catering-faqgs

4 e

Dimensions: 308 x 125
Default Alternate Text: "Catering FAQs"

Insert Link = Insert Media Link * Inser
Link:

:] TODOCateringCaurosel-Text
=] ViewFullcateringMenu /Base/Catering/FAQs
@) carousel

&= 5E) Men

o CateringFAQs-Title corresponds to the title.

Search Q@ v| @ Content ‘[ & I

= D sitecore
= a Content
= ) Base
a Locator
a MenuMutrition
= Catering
= 'J_ﬂ Compaonents
ka] Catering FAQs-Image
|Z]) CateringFAQsLearnMore-Link
= CateringFAQs-Text
=] CateringFAQs-Title

CateringPlanning-Image

CateringFAQs-Title

/4 You must lock this item before you can edit it.
To lock this item, click Edit on the Home tab.

« Lock and Edit
E] Tide
Title:
Catering FAQs

Insert Link * Insert Media Link * Insert External LinH
TitleWithLink:

CateringFlanningLearnMore-Link
CateringPlanning-Text

CateringPlanning-Title
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) CateringFAQs-Text corresponds to the text content.

| Search Q, | acnnntent\(-;@ ,
= [2) sitecore CateringFAQs-Text
= ‘ Content
= ) Base /2, You must lock this item before you can edit it.

a Locator To lock this item, click Edit on the Home tab.

] MenuNutriticn s Lock and Edit

= O catering ] simpleText Data

= '-La Components
Text

=] Catering FAQs-Image

=| CateringFaQsLearnMore-Link
=| CateringFAQs-Text

=| CateringFAQs-Title

kx| CateringPlanning-Image

E] CateringPlanningLearnMore-Link

=| CateringPlanning-Text

Browse our Frequently Asked Quest
an ewvent.

=] CateringPlanning-Title
=| FindAStore-Link
[Z] HrRichText

o CateringFAQsLearnMore-Link corresponds to the hyperlink.

| Search Q, | GCUHtent\((‘% N
& [ sitecore CateringFAQsLearnMore-Link
= 5 Content
= 5‘\]5& /1, You must lock this item before you can edit it.
| Locator To leck this item, click Edit on the Home tab.
) MenuNutrition » Lock and Edit
& [T catering ] Link

=2 '-J.a Components

| catering FAQs-Image

El CateringFAQsLearnMore-Link
=] CateringFAQs-Text
=) CateringFAQs-Title

=2l CateringPlanning-Tmans

Link:
/Base/Catering/FAQs

Note There are two LEARN MORE hyperlinks on the page. Due to its position on the page, you
can be reasonably sure that the CateringFAQsLearnMore-Link is the correct one. You can
get additional information by hovering the mouse pointer over the hyperlink in the published
page. When you do, the browser’s status bar displays the target of the hyperlink.

lv.ww.subway.mrrufsu bwayroot/Catering/CateringFAQs . aspx |

The target corresponds to the value of the Link field of the item CateringFAQsLearnMore-
Link.
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Editing Simple Text and Titles

A component that represents simple, unformatted text or a title has a field that contains plain text.
To edit the component:

1. Inthe content tree, select the component.

2. Lock the component.

ﬂ[nntent\f&\ /pvgvt
=] CateringFAQs-Text
[£] simpleText Data =
Text:

Browse our Frequently Asked Questions for answers to guestions regarding SUBWAY® Catering and
planning an ewvent.

ﬂ[nntent\\:&\ /vavE

==| CateringFAQs-Title

[£] Title =]
Title:

Catering FAQs

Insert Link * Insert Media Link - Insert External Link * Insert Anchor * Insert Email = Insert JavaScript - Follow - Clear
TitlewithLink:
/Base/Catering/FAQs

3. Edit the unformatted text in the Text or the Title field.

If the component is a title, edit its hyperlink (TitleWithLink). You can leave TitleWithLink blank,
in which case the title has no hyperlink.

Note If TitleWithLink is blank, the browser displays the value of Title as the title.

Otherwise, the browser displays Description (or Link description) from the hyperlink
(TitlewithLink) as the title.

Save the component.
Publish the component.

Unlock the component.
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Editing Rich Text Data in the Content Editor

A component that represents formatted text contains rich text
data. Rich text is stored in the hypertext markup language
(HTML).

To edit the component:
1. Inthe content tree, select the component.

2. Lock the component.

Whether you're hosting friends for a movie
night or throwing a holiday bash, Giant Subs
are the perfect way to satisfy giant hungers.

3-foot Giant Sub*:3-foot Giant Sub™*:
Contains 18 two inch portions, serves 9-15.
6-foot Giant Sub*:6-foot Giant Sub*:
Contains 36 two inch portions, serves 18-25.

Please note that Giant Sub orders require 24 hr.
notice

*Measurements are approximations

[T} Cnntent\ 4 \

D GaintSubs-RichText

[£] Rich Text Data

Show Editor -
RichText:

Suggest Fix - Edit Html

satisfy giant hungers.
AVAILABLE ITEMS:

3-foot Giant Sub®:3-foot Giant Sub*®: Contains 18 two inch portions. serves 9-15.

6-foot Giant Sub*:6-foot Giant Sub*®: Contains 36 two inch portions, serves 18-235,

M0

Whether vou're hosting friends for a movie night or throwing a holiday bash. Giant Subs are the perfect way to

3. Edit the rich text data, using one or both of the following:

o If you know HTML, click Edit Htm| to open the HTML editor.

= v

Format  Fix

S

Validate
| Froonng

Whether you’re hosting friends for a movie night or throwing a holiday bash, Giant Subs are the
perfect way to satisfy giant hungers.

<h5 style="margin-top: Bpx;">AVAILABLE ITEMS:</h5>

<p style="margin-top: 4px;" class="copy-medium”»<strong»3-foot Giant Sub*:</strong»3-foot Giant
Sub*: Contains 18 two inch portions, serwves 9-15.</p>»

<p style="margin-top: 4px;" class="copy-medium”»<strong»6-foot Giant Sub*:</strong:6-foot Giant
Sub®*: Contains 36 two inch portions, serves 18-25.</p>»

<p style="margin-top: 17px;"
notice<br:

*Measurements are approximations</p>

class="copy-small"»Please note that Giant Sub orders require 24 hr.

| Accept ||

Reject |

You can edit the HTML content directly in the editor. Click Validate to check that your HTML

content is XHTML compliant. Click Fix to correct any errors. Search the Internet for guides
on editing HTML.
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o Otherwise, click Show Editor to open the rich text editor, a what-you-see-is-what-you-get
(WYSIWYG) editor.

RN IR ey
EETE=EE=EE EEEFEL A-h- = DEE A ST @ | Apply €55 Cl.. =| Paragraph St.. ~| FontName  =| Size~| | Custom Links ~| Zoom

GR fanBmEARF (9 -0 JAE8 @
Bz U

Whether vou're hosting friends for a movie night or throwing a holiday bash. Giant Subs are the perfect way to satisfy giant hungers
AVAILABLE ITEMS:

3-foot Giant Sub™:3-foot Giant Sub®: Contains 18 two inch portions. serves 9-15
6-foot Giant Sub®:6-foot Giant Sub®*: Contains 36 two inch portions, serves 18-25

Please note that Giant Sub orders require 24 hr. notice
*Measurements are approximations

/" Design | €% HTML

Accept || |

The editor provides a large array of tools to format the text directly. The rich text editor

Save the component.
Publish the component.

Unlock the component.

Uploading Images and Videos to the Media Library

To change an image or a video (for Flash) that your website displays to another image or video, you
browse the images and videos already published to your website. If the image or video you want is not
available, you need to first upload it to the media library, and then publish it to your website.

1. Inthe upper right corner of the browser, click the blue button (with the down

arrow). (5] Content Editor
D Media Library
2. Click Media Library. [E) workbox

The browser displays the content structure of the media library as a tree.

|;_._-. h Q@ | Q})Search\u Folder V| GContent\r\a N

= |Ea] Media Library

_3 Promation Resources E - IL—m
',L:l ComponentPreviews Q * - T
% Experthdvice v = x Q
'.Jj Files
'J‘_‘] Images
U Modules

'Jj Modules
() Promotions

| readme
uwdens Your search has returned 8960 results in 01.4830 seconds under the media library item
Language 2
media Iibrary_ . english (1160)
Template: Main section Location: sitecore
‘I Version: 1 Created: 2008-03-12 By: sitecore\admin Language: en english_antigua_... (143)
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The Images folder contains the images you use in the |____:_____:_ Q |
components on a webpage. The folder contains a set of
folders, one for each webpage in your site.

= &) Media Library

4 Promotion Resources
’{j ComponentPreviews
S Experthdvice
'.Lj Files
’{j Images
) Global
’{j Menu
’J._:] Navigation
'.LJ Nutrition
i) OwnaFranchise
’{j Timeline
’J._:] Buttons
'.LJ Careers
’{j SubwayCatering
i) Contact Us
'J._:] Homepage
'.Lj Legal
’{j AboutUs
’{j FranchiseOps
'J._:] Promations
i) Uploaded

’J-:] Modules
{J Modules
’.Lj Promotions

The Images folder also contains other folders for special
purpose images, such as the Buttons folder, which
contains the images that are used as buttons.

o E H H
HOEHEEEBBEBBBEBBB

|| readme
’{j Videos

The Promotion Resources folder contains the images [cearer N
and videos you use in the assets, that is, the marquees,
the carousels, and the sidebars.

= &) Media Library
=2 ;,r Promaotion Resources
@ Marquee
@ Carousel
@ Sidebar
’{j ComponentPreviews
B, Expertadvice
’J._:] Files
'.LJ Images
’{j Modules
’{j Modules

’J._:] Fromotions

|| readme

) videos

=== I =T |

F =

3]
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The Marguee asset contains four containers: |_._:___ " Q |
o Thumbnails, for the images you can use as cell = &) Media Library
fragments in a marquee = ' Prometion Resources
o Mobile, f_or the images that a mobile phone = ; Earj:;;bna“s
displays in a marquee ¢ Home
o Desktop, for the images that a desktop browser ) MenuNutrition
displays in a marquee ) Breakfast
. . ’-LJ Catering
o Flash, for the videos (for Flash) you can use in a ) Promotions
marquee @ Mobile
Each of these containers includes a folder for each @ Desktop
marquee. These folders contain the images or videos for = B Flash
the corresponding marquees. i) MenuNutrition
Important If you upload an image for a marquee, be sure to d Brealfast
upload a thumbnail version, a mobile version, and @) Gatering
a desktop version. The marquee needs all three © Home _
versions to function correctly for all readers. @ Promations
@ Carousel
@ sidebar
The Carousel asset includes a folder for each carousel. | — Q |
These folders contain the images for the corresponding = =
carousel slides. S |&8) Media Library
= ' Promotion Resources
@ Margquee
= @ Carousel
’-Lj Catering
’-,Lj Home
'-,Lj Promotions
@ Sidebar
Page | 42 ©2015 Doctor’s Associates Inc. All Rights Reserved. Rev. 1.0 | 3/26/2015

SUBWAY® is a registered trademark of Doctor’s Associates Inc.



International Website Development with Sitecore

3. Inthe media library tree, navigate to and select the
folder in which you want to place the image or video.

Search \-1; hd |
2 [&] Media Library

j Promation Resources

’,Lj ComponentPreviews
B Expertadvice

i) Files

’,L:] Images

) Global

’,Lj Menu

’L‘] Navigation

'.L:] Nutrition

i) OwnaFranchise
i) Timeline

’L‘] Buttons

'.L:] Careers

’.Lj SubwayCatering
i) Contact Us

o E ®H H
HOFHHH B EE BB

The Folder tab of the media library displays the images or videos already in the selected folder.

o Fulder\ i@ Content 'l (S I

Options

$ W ¢

Upload Files Upload Files MNew Folder
(advanced)

Media

catering-cookie-platter catering-fags

catering-menu-sandwich- catering-planning

_ | platter_round_v2 LMJ 3

L &

catering-menu-giant-sub

catering-planning-birthday

mh

4. Click Upload Files.

The standard Open dialog box opens.
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. « Pictures » Public Pictures » Sample Pictures

Organize v New folder

> 5.0 Favorites = P!ctures... Arrangeby: Folder v
Sample Pictu...

4 Ml Desktop
4 [ Libraries
> [ Documents
b o Music
4[] Pictures hil Chrysanthemum Select a file to preview.
= My Pictures
4 | Public Pictures
-l . Sample Pictures

4 B Videos Hydrangeas Jellyfish
& My Videos

> .. Public Videos AL T
b oy Homegroup .

File name: ~ [ AllFiles

Coen 1 |

5. Navigate to and select the image or video file you want. You can select more than one.
6.  Click Open.

The media library displays the progress of the upload.

Uploading ..
Filename Size Alternate Te
Jeliyfish.jpg 776 KB
Hydrangeas.jpg 595 KB
Cancel

To cancel the upload, click Cancel. You are prompted to confirm the cancellation.

During the upload, you can enter the Alternate Text (the text that displays when the reader
chooses not to display graphics); however, you can enter the alternate text later.

As each upload finishes, the progress bar changes to a check mark.

Uploading ..

Filename Sze Alternate Text

Jelyfishjpg 776 KB Jellyfish L4

Hydrangeas.jpg 595 KB | hydrangea |
Cancel

When the last upload finishes, the progress dialog box closes.
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If you did not enter the alternate text in the
progress dialog box, the media library displays the
uploaded image or video in the Folder tab with a
warning.

Koala

1 warning

7.  Click the uploaded image or video.

The Content tab displays the fields for the image or video. Any fields marked in red are required.
In this case, Alt (alternate text) is required.

EJMEme =

1024

768

8.  Lock the image or video.

9.  Complete any required fields (marked in red).

Important Do not change any values that are determined from the uploaded media file itself, such as
Width or Height.

10. Click Save to save the fields.

The image or video is now in the database, but it is not available for use on your website. You
need to publish it first.

11. With the image or video selected, publish it by clicking Publish > Publish Item on the Publish
tab.

12. Unlock the image or video.

13. When finished uploading media, click the blue button (with the down arrow) in
the upper right corner of the browser. (] Content Editor

14. Click Content Editor. 5] Meda Lirary

o D Workbox
The media library closes.

Organizing Image and Video Files in the Media Library

As you upload your image and video files to the media library, organize them into folders to make it
easier for other users to find and use them.

To add an empty folder to a folder in the media library:

1. Inthe media library tree, navigate to and select the folder in which you want to create an empty
folder.

2. Inthe Folder tab, click New Folder.
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A dialog box opens for you to provide the name of the folder.

Enter the name of the new folder

The page at https://rwdcmstest.w.subway.com says: *

Newfnlde

0K

Cancel

3. Enter the name you want for the folder, and then click OK.

The new, empty folder is created inside the selected folder.

Search

| Folder\a Content "___ [8: 2"

\_{)v|

= SATTUWILTT_PTa (el _Ta WO Craver

«= sandwich_platter_stadium_gre¢
' Sides-and-Drinks_CateringMenu
'J_J Uruguay
) contact Us
’L:] Homepage
’J_:] Legal
{2 Aboutls
() FranchiseOps
’J_:] Promations
() Uploaded

“ || Options
= fog
$ W U
Mew Folder

Upload Files  Upload Files
(Advanced)

Important

Create your folders at the lower levels of the
existing content structure of the media library,
not at the higher levels. It is important to
maintain the general structure at the higher
levels of the media library.

In the example here, the videos for the
marquee used on the Home page of the
Canadian website are stored within a Canada
folder inside the Home folder. The existing
page structure (MenuNutrition, Breakfast,
Catering, Home, and Promotions) is
maintained.

Search

= [&] Media Library
= &Prumutiun Resources
= @ Marguee
@ Thumbnails
@ Mobile
@ Desktop
= B Flash

[

i) Breakfast
'.Lj Catering

'.Lj Home
= J canada
= )Mo

0 ®E B

@ Franchise-Marquee-New-FR.
) HotAndCold-Home-EN

) HotAndCold-Home-FR

9 PrimeRib-Home-EN

) PrimeRib-Home-FR

’J_j EM Base

'.Lj Promotiens
@ Carousel
@ sidebar
'.L:] ComponentPreviews

'.Lj MenuNutrition
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Editing Images in the Content Editor

A component that represents an image has a field that contains the path to the image file on the

I Search
= D sitecore
= 5 Content
= ) Base
& Locator
[ MenuNutrition
= Catering
= Qﬂ Components
9 \=s| Catering FAQs-Image
g CateringFAQsLearnMore-Link
CateringFAQs-Text

\{vl

=] CateringPlanningLearnMore-Link
CateringPlanning-Text
CateringPlanning-Title

=) FindAstore-Link

[£) HrRichText

1:"] ReadyToOrder-Text
ReadyToOrder-Title
SubwayCatersDescription-Text

T} Content\&&;a \

QJ Catering FAQs-Image

=] 1mage

Browse * Properties * Open Media Library - Edit Image * Clear *
Image:

/Images/SubwayCatering/catering-faqs

P““

Dimensions: 308 x 125
Default Alternate Text: "Catering FAQs"

Insert Link * Insert Media Link - Insert External Link * Insert Anchor *

Link:
/Base/Catering/FAQs

Refresh

Inseri

=] TODOCateringCaurosel-Text

In the Image field, you can do any of the following:

o Change the image to another image. See

o Change the alternate text (the text that displays when the reader chooses not to display graphics)
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Changing an Image

To change the image to another image:

1. If necessary, upload the new image to the media library, and then publish it to your website.

See Unloading.lmages.and.Videos.to.the.Media.Library, page 40.

2. Inthe Image field, click Browse.

The Media Browser dialog box opens. You can either search or browse for the image you want.

o %X
| Media Browser
h-l_J Select or search for the image or media fie that you want to open.
Search | Browse
= = oo
& Media Library
v x Q
Your search has returned 8778 results in 01.2666 seconds under the sitecore item
Template Q,
media library file (27)
Template: Main section Location: sitecore
‘ Varsion: 1 Craatad: 2008-03-12 By: sitacors\admin Languaga: 2n s (B
— image (1830)
ipeg (5834)
ExpertAdvice -
Template: Media folder Location: Media Library [l S ()
‘ Version: 1 Created: 2014-01-22 By: sitacors\dave Language: en media folder (564)
e node (1)
pdf (283)
iles
Template: Media folder Location: Media Library
‘ Version: 1 Created: 2006-05-31 By: sitecore\Admin Language: en Language Q .
Hame: | /mages/Subway Catering/catering-fags
Upload Drag &Drop oK Cancel

3.  To browse the images at the website, click the Browse tab.
The dialog box displays the content structure of the media library as a tree, opened to the location

of the current image. You can open and close the folders to navigate the tree.

= | Media Browser
Bl | celect or search for the image or media file that you want to open.

Search | Browse |
= [E&] Media Library
{4 Fromotion Resources
) ComponentPreviews
R BertAdvice
) Files
= {J Images
) Global
) Aboutus
J Buttons
) careers
= 1) SubwayCatering
& catering-cookie-platter
®~ catering-fags
= catering-menu-giant-sub
2 catering-menu-sandvich-platter_round_
™1 catering-planning
8¢ catering-planning-birthday
®i catering-planning-holiday
&8 catering-planning-heliday-generic

o

3

£42 catering-planning-office
W raterinn-nlanninn-cnarte

2%

catering-planning-holiday

Kame: | /Images/Subway Catering/catering-planning-holiday

Upload Drag & Drop

0K Cancel
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4. Inthe tree, navigate to the new image file and select it.

5. To use the selected image, click OK; otherwise, click Cancel to keep the current image.

= Media Browser
| Select or search for the image or media file that you want to open.

Search | Browse |
2 &) Media Library
{4 Promotion Resources
) ComponentPreviews
R Expertadvice
) Files
= {J Images
) Global
'JJ Aboutls
) Buttons
'JJ Careers
= () SubwayCatering
& catering-cookie-platter
= catering-fags
= catering-menu-giant-sub
. catering-menu-sandwich-platter_round_
ma1 catering-planning
P catering-planning-birthday
& catering-planning-holiday
& catering-planning-heliday-generic
239 catering-planning-office

3

9 atarina-nlanninn-cnnrte

catering-planning-birthday

Hame: | /Images/Subway Catering/catering-planning-birthday

Upload Drag & Drop

oK Cancel

The dialog box closes.
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Changing the Alternate Text for an Image

To change the alternate text (the text that displays when the reader chooses not to display graphics) for
the image:

1. Inthe Image field, click Properties.

The Image Properties dialog box opens.

= Image Properties

Set the properties for the image here.
Text

Alternate Text:
Default Alternate Text: Catering FAQs
Dimensions

Enter the dimensions of the image if they are different than the dimensions of the original. This will
only affect the reference and not the eriginal image.

width: ¥ Keep Aspect Ratio
Height:
Original Dimensions: 308 x 125
Space
Please provide the desired space to place around the image.

Horizontal Space:

Vertical Space:

| OK || Cancel |

2. Enter the Alternate Text, the text that displays when a reader turns off the browser’s display of
graphics.

Important Do not enter or change the values in the following fields:
° Width and Height
o Horizontal Space and Vertical Space

3.  To save your changes, click OK; otherwise, click Cancel to keep the current alternate text.
The dialog box closes.

Deleting an Image

To delete the image, click Clear in the Image field.
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Adding or Changing a Video for Flash

Some assets and components have a field that specifies a

video (for Flash) that the asset or component displays. D e
Flash Video - For use in Desktop-sized screens:

If the field is blank, you can add a video to the asset or
component.

If the field lists a video, you can change it to another video.

To add or change a video:

1. If necessary, upload the new video to the media library, and then publish it to your website.

In the content tree, select the asset or component that contains the video.

Lock the item.

Scroll to the field that specifies the video.
Open file = Download - View file = Clear

Click Open file. Flash Video - For use in Desktop-sized screens:

ok~ wDd

The Media Browser dialog box opens. You can either
search or browse for the video you want.

2| %
= Media Browser
Bd| select or search for the image or media fil that you want to open
Search | Browse
=T = oo
@ Media Library
. x Q
Your search has returned 8778 results in 01.2666 seconds under the sitecore item
Template Q
media library file (27)
Tem, in section Location
‘l v reated: 2008-03-12 By: sitecare \sdmin Language: 2n s ()
image (1830)
ipea (5834)
ExpertAdvice -
Template: Media folder Location: Media Library il S ()
‘l Varsion: 1 Craated: 2014-01-22 By: sitzcors\dave Language: &n media folder (564)
node (1)
pdf (283)
les
Template: Media folder Location: Media Library
‘ Version: 1 Created: 2006-05-31 By: sitzcors \Admin Language: en Language Q@ .
Hame: | /Images/Subway Catering/catering-fags
Upload Drag &Drop oK Cancel

6. To browse the videos at the website, click the Browse tab.

The dialog box displays the content structure of the media library as a tree. You can open and
close the folders to navigate the tree.
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/. Inthe tree, navigate to the new video file and select it.

= Media Browser
Bl | sclect or search for the image or media file that you want to open.

Search Eruwsel
= B Flash
'J,J MenuNutrition .,
) Breakfast 1\1)
) catering \

'J,J Home

) Prometions MenuNutrition

Promations

Name:

Upload Drag & Drop

oK Cancel

= Media Browser
Bl | sclect or search for the image or media file that you want to open.

Search | Browse |
= B Flash

'J,J MenuMNutrition

) Breakfast

= ) catering

= ¢JEe

@ CateringEvents
) CateringEvents-FRE
) subwayCatersice
@ SubwayCaterslce-FRE

'LJ Home

{2 Prometions

CateringEvents

Mame: | /Catering/EG/CateringEvents

Upload Drag & Drop

oK Cancel

8. To use the selected video, click OK; otherwise, click Cancel.
The dialog box closes. The field displays the path to the new video.

Open file - Download - View file - Cear
Flash Video - For use in Desktop-sized screens:

/Promotion Resources/Marquee/Flash/Catering/EG/CateringEvents

9. To watch the video, click View file.
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The browser opens a new window or tab and plays the video in it. Close the window or tab.
10. To remove the video from the item, click Clear.
11. Save the item.
12. Publish the item.
13. Unlock the item.

Editing Hyperlinks in the Content Editor

A hyperlink (or link) allows a reader to navigate to another webpage or open a media file by simply
clicking the hyperlink, which is functionally superimposed over a piece of text, an image, or a video (for

Flash). You can edit a hyperlink to specify its target, which can be one of the following:
o Another page in your website; see Targeting.a.Page. within.Your \Website, page 53

o A page in a website outside your website; see Targeting.a.Page.outside Your Website, page 55

o A media file, such as a PDF file; see Targeting.a.Media.File, page 56

Targeting a Page within Your Website
Typically, the target of the hyperlink is a page in your website.
1. Inthe content tree, select the item that contains the hyperlink.

Note Typically, a component that has a link, such as a title, a simple link, or an image, is
contained in the Components folder for the webpage that displays it, that is, under Base in
the content tree.

To edit a link that is part of a marquee or a carousel, select the marquee or carousel under
Promotions in the content tree.

Lock the item.

Open the field group containing the hyperlink, that is, the field with a name that includes the string

“Link.”
“Content\{\{& ", / (S =4 |£
=
Insert Link * Insert Media Link - Insert External Link - Insert Anchor * Insert Email = Insert JavaScript = Follow - Clear
Link:
/Base/Catering/FAQs
4. Click Insert Link.
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g%
Insert Link
e [
& Anchor Sitecore Items Link Details X
B2 Emaillink
B D sitecore
E & Content
“ 'ﬁfase Item Name FAQs
4 — Lecater Description:
3 = MenuMNutrition Learn More
4 |1 Catering
Target:
» & Components
» 5 menu v
» Bl Planning Alternate text
PRl Faas
r Empnnems SHis e
@) ReadyToOrder
» [ Promotions Query string
» [ Contactus
» [ Aboutus
» [ careers
» [ ownAFranchise
» [ Legal -
5. Inthe Sitecore Items list, select the new target of the link.
6.  If necessary, edit the Description.
Note The purpose of the Description depends upon the item that contains the hyperlink:
o In general, the Description is the text the browser displays as the link. If you leave the

Description blank, then the browser displays the item name of the target page, which
may be unreadable text.

o If the hyperlink is attached to an image, the browser displays no text.

o If the hyperlink is attached to a carousel slide, the Description is the text the slide
displays below the image. If you leave the Description blank, then the slide displays
no text.

o If the hyperlink is attached to a marquee cell, the margquee displays the Description as
a tooltip when the mouse hovers over the link. If you leave the Description blank, the
marquee displays no tooltip.

7. If necessary, edit the Alternate text.

In general, the browser displays this text as a tooltip when the mouse hovers over the link. It can
be blank.

8. Leave Style class and Query string blank.
You cannot select the Target.

9. Click Insert Link.

10. Save the item.

11. To check that the target is correct, click Follow.

The content editor displays the target item. In the Navigate tab, click Back to display the item you
are editing.
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12. Publish the item.
13. Unlock the item.

Targeting a Page outside Your Website
You can change the target of the hyperlink to point to a page that is outside your website.
1. Inthe content tree, select the item that contains the hyperlink.

Note Typically, a component that has a link, such as a title, a simple link, or an image, is

contained in the Components folder for the webpage that displays it, that is, under Base in
the content tree.

To edit a link that is part of a marquee or a carousel, select the marquee or carousel under
Promotions in the content tree.

Lock the item.

Open the field group containing the hyperlink, that is, the field with a name that includes the string
“Link.”

] Content\r{& \ / i - =~ (14

ij CateringFAQsLearnMore-Link

|=] Link =]
Insert Link * Insert Media Link - Insert External Link - Insert Anchor * Insert Email = Insert JavaScript = Follow - Clear
Link:
/Base/Catering/FAQs

4. Click Insert External Link.

[
Insert an external link
Please specify the URL, e.g. http:/fwww.sitecore.net and any additional properties. When

done dlick the OK button.
Link description: | Learn More

URL: Test

Target window: | Active browser v
Custom:

Style class:

Alternate text:

OK Cancel

= 7

5. If necessary, edit the Link description.

Note The purpose of the Link description depends upon the item that contains the hyperlink:
o In general, the Link description is the text the browser displays as the link. If you
leave the Link description blank, then the browser displays no text to click.
o If the hyperlink is attached to an image, the browser displays no text.
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10.
11.
12.

13.
14.

o If the hyperlink is attached to a carousel slide, the Link description is the text the
slide displays below the image. If you leave the Link description blank, then the slide
displays no text.

. If the hyperlink is attached to a marquee cell, the marquee displays the Link
description as a tooltip when the mouse hovers over the link. If you leave the Link
description blank, the marquee displays no tooltip.

Enter the URL of the target.

Select the Target window.

o Active browser displays the target in the current browser window.
o New browser displays the target in a new browser window.

If necessary, edit the Alternate text.

In general, the browser displays this text as a tooltip when the mouse hovers over the link. It can
be blank.

Leave Style class blank.

Click OK.

Save the item.

To check that the target is correct, click Follow.

The browser opens a new window or tab to display the target. Close the window or tab displaying
the target.

Publish the item.

Unlock the item.

Targeting a Media File

You can change the target of the hyperlink to point to a media file, such as a PDF file.

1. Inthe content tree, select the item that contains the hyperlink.

Note Typically, a component that has a link, such as a title, a simple link, or an image, is
contained in the Components folder for the webpage that displays it, that is, under Base in
the content tree.

To edit a link that is part of a marquee or a carousel, select the marquee or carousel under
Promotions in the content tree.
Lock the item.
Open the field group containing the hyperlink, that is, the field with a name that includes the string
“Link.”
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ﬂ[nntent\{& \ / [F =4 |£
==| CateringFAQsLearnMore-Link
[£] Link =]
Insert Link * Insert Media Link - Insert External Link * Insert Anchor * Insert Email = Insert JavaScript - Follow - Clear
Link:

/Base/Catering/FAQs

4. Click Insert Media Link.

X
= Insert a media library link

Bl | Fiease select an item from the media library and specify any additional properties. When
done dlick the OK button.

=[] Media Library
4 Promotion Resources
JJ ComponentPreviews
?; ExpertAdvice
) Files
LJ Images
) Modules
LJ Promaotions
| readme
&) wawz_Inner Menelog Thumbna

2 videos

Link description: Leam More

Target window: | Active browser v

Style class:

R Alternate text:
Upload oK Cancel
5. Inthe media library tree, select the target file.
6. If necessary, edit the Link description.
Note The purpose of the Link description depends upon the item that contains the hyperlink:
o In general, the Link description is the text the browser displays as the link. If you

leave the Link description blank, then the browser displays no text to click.
o If the hyperlink is attached to an image, the browser displays no text.

o If the hyperlink is attached to a carousel slide, the Link description is the text the
slide displays below the image. If you leave the Link description blank, then the slide
displays no text.

o If the hyperlink is attached to a marquee cell, the marquee displays the Link
description as a tooltip when the mouse hovers over the link. If you leave the Link
description blank, the marquee displays no tooltip.

7. Select the Target window.
o Active browser displays the target in the current browser window.

o New browser displays the target in a new browser window.
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8.  If necessary, edit the Alternate text.
In general, the browser displays this text as a tooltip when the mouse hovers over the link. It can

be blank.
9. Leave Style class blank.
10. Click OK.

11. Save the item.
12. To check that the target is correct, click Follow.

The content editor displays the target in the media library. In the Navigate tab, click Back to
display the item you are editing.

13. Publish the item.
14. Unlock the item.

Editing Marquees

Located just below the store-country count, a marquee is an area on a webpage where you can
communicate new promotions, sponsorships, events, and offers.

43,182 SUBWAY® RESTAURANTS IN 110 COUNTRIES @

,,?,‘, Eat Better

Ll y
- HOIN THE
¢y " | Choose Your '

Owna > e
Franchise /

*SUBWAY" le the #1 restaurant chain in total
restaurant count with mors locations than
any other chaln In the Quick Serve {(QSR) Industry.
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Functionally, the marquee displays a group of
images or videos (for Flash) sequentially at
regular intervals, and then repeats the sequence.

For example, the home page marquee displays
the sequence shown here.
At any time, a reader can navigate and view any T
image or video by clicking its related thumbnail on mm D&!—A“Z)ggs
the left side of the marquee. AMAZIN.G
. . . . . B,
Typically, each image or video is a hyperlink to L VARIETY.
another page on the website.
- ST TEAME

A SIMPLE WAY

e | STODAYET'S

Structurally, a marquee is an ordered set of cells, each of which contains the following content data:

Marquee Cell

o Hyperlink

o Duration

Marquee Cell Content

o Mobile (585 x 305 image to display on mobile phones)

o Desktop (1000 x 300 image to display in desktop browsers)
. Flash Video

Marquee Cell Fragment (thumbnail)

o Fragment Image

o Fragment Text

To edit a marquee:

1. If necessary, upload the images and videos for the marquee to the media library.
See Uploading.Images.and.Videgs.to.the.Media Library, page 40.
2. Inthe content tree of the content editor, open the marquee.
The path is Content > Promotions > Base > Marquees > <webpage name>.
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3. For each cell you want to edit:

a. Select the cell in the content tree.

[T} Cnntent\ 8] \

y -8

Celll

/8 You must lock this item before you can edit it.
To lock this item, click Edit on the Home tab.

» Lock and Edit
@ Marquee Cell
@ Marquee Cell Content
@ Marquee Cell Fragment
g Promotion Analytics

N

[+

b. Lock the cell.

[T} Cnntent\ 4 \

- :

€
.
"
=

Celll

@ Marquee Cell

@ Marquee Cell Content
@ Marquee Cell Fragment
g Promotion Analytics

B B EB

Cc. Open Marquee Cell.

[T} Cnntent\ 4 \

M0

Celll

@ Marquee Cell

Hyperlink:
/Base/Catering/Menu

Duration - (In seconds):
7

@ Marquee Cell Content
@ Marquee Cell Fragment
g Promotion Analytics

Insert Link - Insert Media Link - Insert External Link - Insert Anchor -

Insert Email - Insert JavaScript - Follow -

Clear

d. Edit any of the following:

Hyperlink, the webpage or media file the browser displays when a reader clicks the
cell

Duration - (In seconds), the length of time the marquee displays the content of a cell
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e. Open Marquee Cell Content.
The Marquee Cell Content field specifies the media content the cell displays.

'Cuntent\l:&\ /“a}vgv |£
m Celll -
@ Marquee Cell
@ Marquee Cell Content =

Browse * Properties = Open Media Library * Edit Image * Clear - Refresh
Mobile:

/Promotion Resources/Marquee/Mobile/Home/EN Base/Evergreen_Marquees_health_mobile_585x305

Dimensions: 585 x 305
Default Alternate Text: "Eat Better”

Browse * Properties = Open Media Library * Edit Image * Clear * Refresh
Desktop:
/Promotion Resources/Marquee/Desktop/Home/EN Base/UndereGrams_Marquee

A SIMPLE WAY

TN EM 1AV

f. Edit any of the following:
o Mobile, the 585 x 305 image to display on mobile phones
o Desktop, the 1000 x 300 image to display in desktop browsers
You can replace the images with other images and change the alternate texts for the

o Flash Video - For use in Desktop-sized screens, the video to display in desktop
browsers

Important Whether you add a video to a cell or not, always specify a mobile and a desktop image.
Mobile phones and some tablet devices cannot display videos for Flash.
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g. Open Marquee Cell Fragment.

The Marquee Cell Fragment field specifies the image and text of the navigational thumbnail

for the cell.

[T} Cnntent\ 8] \

y -8

Celll

@ Marquee Cell
@ Marquee Cell Content
@ Marquee Cell Fragment
Browse * Properties = Open Media Library * Edit Image * Clear * Refresh
Fragment Image:
/Promotion Resources/Marquee/Thumbnails/Home/EN Base/UndersGrams_Thumb

-
g
- oy

Dimensigns: 70 x 60
Default Alternate Text: "UnderéGrams”

Fragment Text:
Eat Better

g Promotion Analytics

B | B

h. Edit any of the following:
o Fragment Image, the 70 x 60 image for the thumbnail

You can replace the image with another image and change the alternate text for the

° Fragment Text, the text for the thumbnail
I.  Save the cell.
|. Publish the cell.
k. Unlock the cell.
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Editing Carousels

Located in the secondary promotional unit, a carousel is
another area on a webpage where you can highlight additional
marketing promotions, new product offerings, partnerships, and | Ready To Order

offers. Call or visit your local SUBWAY® restaurant.
A car(_)usel c'ontalns a sequence of slldgs, each of which s on
contains an image. The carousel can display one or more T,

slides together in a slide page. After a fixed interval of time, the
carousel displays the next page of slides. For example, the
carousel on the catering webpage contains the following slides
in pages 1 and 2 (one slide per page).

“im

S
v

& =4 )

h

Lol B » ] »
= l L) - -
ot Drinks And Sides
Drinks And Sides Desserts &)
o e i

When the carousel reaches the last page of slides in the sequence, it displays the content of the
previous page and then continues to the first page, from which it repeats the sequence. Unlike a
marquee, a carousel cycles back and forth among its pages, rather than in one direction.

A reader can navigate and view any page of slides by clicking its corresponding dot at the bottom of the
carousel. The reader can also navigate back and forth among the pages by clicking the arrows at the
left and right sides of the carousel. Typically, each slide is a hyperlink to another page on the website.

Each slide contains the following content data:
o Image Cell (slide)
° Image
o Link (hyperlink)
Editing a carousel involves two tasks, both of which are optional.
o Editing.the.Slides.in.a.carousel, page 63

o Configuring.a.Carousel, page 65

Editing the Slides in a Carousel

You can edit the images and the hyperlinks of the slides in a carousel. After you edit the slides, it is not
necessary to reconfigure the carousel where it is used on the website.

To edit the slides in a carousel:
1. If necessary, upload the images for the carousel to the media library.
2. In the content tree of the content editor, open the carousel.

The path is Content > Promotions > Base > Carousels.
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3. For each slide that you want to edit:
a. Select the slide in the content tree.

@Cnntent\(&\ /vavt

Q Drinks And Sides

/8 You must lock this item before you can edit it.
To lock this item, click Edit on the Home tab.

» Lock and Edit
@ Image Cell
Q Promotion Analytics

b.  Lock the slide.

Cc. OpenlImage Cell.

@Content\({& ", /»vaE

Q Drinks And Sides

@ Image Cell =
Browse * Properties = Open Media Library + Edit Image * Clear * Refresh
Image:
/Promotion Resources/Carousel/Catering/EN Base/DrinksChipsGeneric
-
—
£
T [ Fos
B =2
| I, v
I‘- F
v O
¥

Dimensiens: 244 x 109
Default Alternate Text: "Drinks and Chips"

Insert Link - Insert Media Link - Insert External Link - Insert Anchor - Insert Email - Insert JavaScript - Folow - Clear
Link:

/Base/Catering/Menu

Onclick:

g Promotion Analytics

d. Edit any of the following:
. Image

You can replace the image with another image and change the alternate text for the

o Link (hyperlink), the webpage or media file the browser displays when a reader clicks
the slide

Note The alternate text for the image is not the text the carousel displays below the slide. You set
the display text in the description of the hyperlink.
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e. Save the slide.
f. Publish the slide.
g. Unlock the slide.

Configuring a Carousel

The configuration of a carousel is the subset of slides that the carousel displays, the look of the
carousel, and the rate at which the carousel displays its slides when a reader views the carousel on a
page of the website. You configure the carousel on the webpage where it is used. You can configure a
carousel without editing its slides.

To configure a carousel:

1. Inthe content tree, open the page that contains the carousel you want to configure.
The path is Content > Base > ... > <webpage name>,
Open the Components folder for the page.

3.  Select Carousel.
aContent\E(& ", / e -H- |£
@ Carousel

/1 You must lock this item before you can edit it.
To lock this item, click Edit on the Home tab.

+ Lock and Edit

@ Carousel Promotion
@ Carousel Options
!.3 Promotion Analytics

4. Lock the Carousel.

5. Open Carousel Promotion.
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The field displays two lists. All lists the available carousels. Selected lists the slides it shows

when a reader views the page on the website.

7] Cuntent\ 4 \

y -8 |1

@ Carousel

@Car\ouselpromoﬁon =
Carousel:
Al Selected
= [@ Carousels Drinks And Sides Q
. Desserts
#r Cat
L eerng @ sUBWAY to Go o
Home Sandwich Platters
“ promotions
# Testing
Title:
@Carousel{]pﬁons
BPromoﬁon Analytics

6. To see its slides, open the carousel you want to configure.

7] Cuntent\ 4 \

@ Carousel

I@Car\ouselPromoﬁon
Carousel:
Al Selected
= @ Carousels Drinks And Sides
i Desserts
= P cat
oo @ suBWAY to Go
rinks And sides Sandwich Platters
@ Desserts
@ Giant Sub

@ SUBWAY to Go
@ sandwich Platters
' Home

(<))

“ Promotions

o T o e

Title:

@ Carousel Options
!a Promotion Analytics

i+
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7.

Note

8.

9.

If necessary, edit the Selected list of slides.

To add a slide to the list, select the slide in the All list and click the right arrow o.

To remove a slide from the list, select the slide in the Selected list and click the left arrow &

To move a slide within the Selected list, select the slide and click the up arrow @ or the
down arrow &2 as often as necessary to obtain the order you want.

You need not include all the slides from the All list.

You can include slides from any of the carousels; however, it may not be wise to include
them. The slides in the other carousels are likely not related (in content nor in size) to the
slides in the carousel you are configuring.

If necessary, edit the Title. You can leave it blank.

The carousel displays the value of the Title in the upper left corner.

Open Carousel Options.

icnantent\(\.'.%\\ /i*_E_ 1
@ Carousel

() Carousel Promotion
() Carousel Options =

slides Per Page Desktop:
1

slides Per Page Tablet:
1

slides Per Page Mobile:
1

10. Edit any of the options as needed.

Note These options affect the look and behavior of the carousel. Be sure you understand the
effects of your changes.
Changes to some options have no effect on the behavior of the carousel. For example, you
cannot convert a horizontal carousel to a vertical one by selecting Vertical Carousel.
The following table lists the options and their definitions.
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Carousel Option

Definition

Slides Per Page Desktop

Number of slides the carousel displays on each slide page, when
viewed from a desktop browser

Slides Per Page Tablet

Number of slides the carousel displays on each slide page, when
viewed from a tablet device

Slides Per Page Mobile

Number of slides the carousel displays on each slide page, when
viewed from a mobile phone

Auto Scroll

When checked, the carousel changes slide pages automatically after
a time interval equal to Auto Scroll Interval; otherwise, the carousel
changes slide pages only as a reader changes the pages manually

Auto Scroll Interval

Length of time (in milliseconds) the carousel displays a slide page
before changing to the next page

Show Dots

When checked, the carousel displays the dots, one for each slide
page, a reader can use to navigate the pages of the carousel

Show Border

When checked, the carousel displays a border

Center Text

When checked, the text below each slide is centered; otherwise, the
text is left-aligned

Vertical Carousel

When checked, the carousel changes slide pages by scrolling
vertically; otherwise, the carousel changes pages by scrolling
horizontally

Vertical Count

Number of slides the carousel displays on each slide page, when
Vertical Carousel is checked

Max Width

Maximum width (in pixels) allowed to the carousel when a reader
changes the size of the browser window

Background Color

Color (hexadecimal RGB) the carousel displays behind the slides; the
choices are:

o None; select the first (but empty) item in Background Color:
the drop-down list
- A
° EBEBE2 (Oﬁ Whlte) 005430
«  00543D il cocor:

11. Save the carousel.
12. Publish the carousel.

13. Unlock the carousel.
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Editing Sidebars

Located at the right edge of the browser window, a sidebar provides a quickly

accessible hyperlink to a particular page, such as registration for news and offers.
A reader opens the sidebar by clicking its tab. When the sidebar is open, the reader

can click it to follow the hyperlink, or click the tab or X to close it.

STAY ON TOP OF
EVERYTHING FRESH

GET THE LATEST NEWS AND OFFERS
STRAIGHT TO YOUR INBOX

GET NEWS AND OFFERS Vv

GET NEWS AND OFFERS A

-

You cannot edit the content of a sidebar, but you can specify the webpages on which the sidebar
appears.

A sidebar contains the following content data:

Title

Image (600 x 360 image to display in desktop browsers)
Mobile Image (300 x 180 image to display on mobile phones)
Link (hyperlink)

Tab Image (34 x 192 image to display in the tab)

To show or hide a sidebar on a webpage:

1.

In the content tree, select the page.
The path is Content > Base > ... > <webpage name>

[T} Cuntent\ 4 \

yn-5-T

E Catering

/4 You must lock this item before you can edit it.
To lock this item, click Edit on the Home tab.

+ Lock and Edit
a Page Settings
A Meta Data
Page Resources
f[] Navigation Settings
[3j Promotions
Navigation Section
E Tracking

BB EEBB B
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2. Lock the page.

3. Open Promotions.

[T} Cnntent\ 4 \

M0

Catering

G Page Settings

“\ Meta Data

{£] Page Resources
f[] Navigation Settings

BB BB

3j Promotions =
Marquee:
Catering v
Sidebar:
Navigation Section
ETraclling
4. Do one of the following:
o To show a sidebar on the page, select the Sidebar you want.
o To hide the sidebar on the page, select the empty Sidebar.
The empty sidebar is the first (but empty) item in the drop-down list. ccbor
Save the page. e
General
Publish the page. O sidebar
ETracking
Unlock the page.

The live webpage displays the sidebar.

M% United States | Change

FIND ASTORE~ MENU AND NUTRITION ~
43,182 SUBWAY® RESTAURANTS IN 110 COUNTRIES @

CATERING

They'll love the taste, you'll love the value!

Event Catering

. Sandwich
4 Platters
. &3 Il Giant Sub

GIANT SUB

SANDWICH
PLATTER

SUBWAY

COOKIE PLATTER TO GO™ MEAL

SUBWAY® Catering

Whether it’s game day with friends, a meeting at the office or a block party for

Ready To Order

CATERING~ CONTACTUS~ ABOUTUS~ CAREERSv OWN A FRANCHISE ~

LogIn | English E

GET NEWS AND OFFERS A
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